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1. Choose language

The application is ready to be used in different languages (English, Spanish, Czech and Polish). For this purpose, the application detects the language in which the 

browser is configured. If the browser is not in any of these languages, the application will be displayed in English.

i
Normally a user has the browser configured in his language. If 

this is not the case, or if you want to change it, you must access 

the language configuration menu of your browser.

Google Chrome

Mozilla Firefox

Microsoft Edge



2.1. New teacher registration

The user type is selected.

i
Note: the "Save" button is only 

shown to the teacher once he/she 

has accepted the terms and 

conditions of the website.

It is important to enter a valid email 

address. In it, you will receive the code 

that will allow you to validate your 

registration.

If the desired center is 

not in the list, it can be 

created by clicking on 

"New center".

It is important to remember the "User" 

name. It is the one used to access the 

application together with the password. 

It is a unique identifier, so if it exists in 

the system, you will be required to 

modify it.

Once you have filled in the data, click on "Obtain 

validation code". An alphanumeric code will be sent 

to the indicated email, which must be entered in the 

corresponding box within 3 minutes for it to be valid. 

In this same email the user will be sent the data 

protection contract corresponding to the use of the 

application.



2.2. My classes I

When a teacher logs 

in he/she will access 

to my classes screen.

Initially, the teacher will 

not have any classes 

created.

Initially, the teacher is assigned only 

to the center indicated in the 

registration.

You can create new classes by clicking 

on "New class".

However, you can register new centers 

by clicking on "New center".



2.3. New class

To create a new class, click on "New class" in the 

"My classes" section. 

The "Access code" is the code that teachers must provide to their students to 

have access to their classes. Each class must have a different code. This code is 

generated by clicking on "Generate access code". The code can be consulted by 

the teacher whenever he/she wants in the "My classes" section.

You must select the center to which you want to associate the class. Important! 

This dropdown only shows the centers with which the teacher is associated. If the 

teacher wants to create a class for a different center, he/she must first associate to 

it as shown in section 2.4.

The data for the class name, a brief description of the class and the academic year 

are entered. Important! The system will not allow you to create classes associated 

with the same center in which the pair of values "class name" and "academic 

year" coincide.

i
Note: This code must be entered manually by the teacher and serves 

to have a reference to the class. Example: UCAV0001_2223.



2.4. New center

By clicking on 

"New center" in 

the "My classes" 

section, you can 

associate your 

user to a new 

center. 

If the plant to which you want to associate is 

not yet in the system, you can create a new 

plant.

If a professor teaches at different centers, he/she may have 

different associated centers.



2.5. My classes II

Clicking on this icon displays the 

access code or password. This code 

is the one that must be provided to 

the student in order to have access 

to the class in question. It is 

important to note that no student 

will be able to register in the 

application if he/she does not have 

at least one of these codes. Class name

When the teacher has created classes, they are displayed in a list, organized by centers.

Access to the class. 

This button will 

display the initial 

screen of the class.

The "Edit" button 

allows you to modify 

general parameters of 

the class.

Description Academic Year



2.6. Phase 1: All your students I

The initial test is active from the 

moment the class is created, but 

the student will only see the final 

test after the indicated date. This 

date is editable by the teacher and 

only by changing it in the calendar 

it is saved.

In this first screen the students are in phase 1. There are all the students registered in this class. This first phase 

consists of two tests. An "Initial test" at the beginning of the teaching period and a "Final test" at the end of 

the teaching period.



2.7. Phase 1: All your students II

In the details of each student, you can 

see the status of each of the tests. The 

following cases exist:

Visualized: 

made by the student and viewed 

by the teacher. 

Undone: 

not done by the student.

Not visualized: 

made by the student but not 

seen by the teacher.

Depending on the status of each test, the progress of this phase 1 is shown.

0%: the student has not taken either of the two tests.

25%: the student has taken only the first test, but the teacher has not displayed it.

50%: the student has taken only the first test and the teacher has visualized it.

75%: the student has taken both the first and the second test, but the teacher has only visualized the first one.

100%: the student has taken both tests and the teacher has visualized them.



2.8. Phase 1: All your students III

The teacher can access his students' tests and see their 

answers, as long as the student has taken the test.

By clicking on one of the initial 

tests, the teacher will be able to 

see the student's answers.

By clicking on one of the final tests, 

the teacher will be able to see the 

student's answers compared to the 

answers of the initial test. The 

numerical scores show a series of 

arrows indicating the change during 

the process.



2.9. Phase 1: All your students IV

Students can be deleted in 

phase 1. This action involves 

sending an email to the deleted 

student, in which a brief 

explanation of the reason for 

the deletion can be given.

To move students to phase 2 it is only 

necessary to check the desired "check" 

and click on "next”.

i Please, Note: a student cannot move to phase 2 

without having at least the initial test completed.



2.10. Phase 2: Rubrics I

In phase 2 the teacher can evaluate the student following a series 

of pre-established rubrics.

By clicking on "summary 

and scoring" you can see 

the scoring system for 

each of the headings.



2.11. Phase 2: Rubrics II

Once all the scores have been entered, by 

clicking on the calculator icon, the system will 

calculate the sum of all the headings.

Important! Once the marks have been entered 

and the sum has been calculated, click on the 

save icon for the system to accept the changes.

The mode for moving a student to phase 3 is 

the same as for moving to phase 2.

i



2.12. Phase 3: Final Phase I

The teacher can see the summary of the 

student's activities during the whole process.

The teacher can add private comments 

(only the teacher will see them).

The teacher can download the student data from this 

phase 3 in CSV. This csv can be opened with Microsoft 

Excel and saved in any other spreadsheet format.

The teacher should move the students 

chosen to carry out an entrepreneurship 

project to phase 3.

The teacher can add comments to be 

emailed to the student.

The teacher can add a 

final grade to evaluate 

the whole process.

It is necessary to 

click on "Save" for 

the changes to take 

effect.



2.13. Phase 3: Final Phase II (Sending of email)

Clicking ok will send the student a congratulatory 

email that also contains the grades of their rubrics, 

the desired comments (to be included in the text 

box indicated) and the final grade of the process.

By clicking on the student's name 

an email can be sent to the 

student with a summary of all the 

data of this phase 3.

Pressing "Cancel" or 

"Close" will abort the 

process and the email 

will not be sent.



3.1. New student registration

Clicking on "terms and conditions" will display a 

popup showing the data protection policy for the 

use of the application. Once accepted, the "Save" 

button is enabled, allowing the student to 

complete his/her registration.

It is important to remember the "User" name. It is the one used to access the application together with 

the password. It is a unique identifier, so if it exists in the system, you will be required to modify it.

The student must enter a valid email address where he/she will receive the data protection 

document concerning the use of the application.

It is a prerequisite for registration as a student to be at least 18 years old.

IMPORTANT! In order for a student to be able to register, he/she must have a 

password or access code. This code must have been provided by the teacher. 

The teacher can see the code of the corresponding class by clicking:

i



3.2. Registering class

When a student does not see the final quiz, it is because the activation 

date has not arrived. This date is editable by the teacher in the "All 

your students" screen.

Once registered, a student will see a screen with the class data associated 

with the access code used in the registration (code provided by the teacher).

When a student has a new code to register for a class, 

he/she can do so through "Register class". If the code is 

valid, the class will appear in the list on this same screen.

The student can visualize the 

phase he/she is in.

If the student has taken the 

test it is marked with 

"Done".

If the student has not taken 

the test, he/she can do so by 

clicking on the icon.



3.3. Student test

The student will have to answer a series of questions, at the beginning and end of 

phase 1, to see how he/she is progressing.

Once all the fields have been filled 

in, the student must click on 

"Save". When the system saves 

your answers you will be returned 

to your initial screen with the list 

of classes and the test marked as 

"Done".
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